

Grant Scheme for Common Cultural Heritage: 
Preservation and dialogue between Turkey and the EU–II (CCH-II) 
Call for Proposals TR2016/DG/03/A2-03 (EuropeAid/167523/ID/ACT/TR)

issued by the CFCU on 10 December 2019 with deadline of 28 January 2020
Clarifications-II 
Note 1: Most of the questions that have been received concerning this call for proposals (call) can be answered by carefully reading the guidelines for grant applicants (guidelines).
Note 2: Please note that in the interest of equal treatment of applicants, the contracting authority does not give prior opinion on the eligibility of a lead applicant, a co-applicant, an affiliated entity(ies) or an action (Please see Section 2.2.8 of the guidelines).

Please further note that the replies given to the questions on the eligibility of the applicants and their affiliated entities are provided solely for the question asked without consideration of whether the other eligibility criteria stated in the guidelines (Sections 2.1.1 and 2.1.2) are fulfilled or not.

General Issues

1. Can we change/add our co-applicant/associate with another one that has the similar experiences? 

In principle, as stated in Section 2.2.1 and 2.2.5 of the guidelines, the elements (co-applicant(s), affiliated entity(ies) (if any), associate(s) (if any), priority area(s), specific objective(s) and expected result(s)) outlined in the concept note may not be modified by the lead applicant in the full application. The lead applicant may replace a co-applicant or an affiliated entity only in duly justified cases (e.g. bankruptcy of initial co-applicant or affiliated entity). In this case the new co-applicant/affiliated entity must be of a similar nature as the initial one. 

As stated in Section 2.2.5 of the guidelines, an explanation/justification of the relevant replacement/adjustment should be included in an accompanying letter or email with the full application. Then the change will be assessed by the evaluation committee/contracting authority. Evaluation committee/contracting authority may request the supporting documents such as decision or legal document of dissolvement of the co-applicant/affiliated entity to assess the issue accordingly.
2. We are the co-applicant of a project. The lead applicant’s staff declared that they cannot work in the project due to Covid-19 pandemic. Therefore; the lead applicant withdrew the project. Can we change the lead applicant in this stage? 

No.
3. Can we change the position of our associate as a co-applicant in the full application?

Please see Reply-1.

4. Our partner is registered in the PADOR. Do they have to fill the PADOR registration form?

Yes. The “PADOR registration form” must be filled in electronically for the lead applicant, co-applicant(s) and affiliated entity(ies) (if any) separately. Please note that this form must be submitted both in hard copy and electronically.
Please also note that the documents (statutes/law, legal entity file, registration document, financial report and financial identification form) stated in this form are not needed to be uploaded.
5. Should the lead applicant/co-applicant (s)/affiliated entity(ies) fill the PADOR registration form online?
Please see Reply-4.
6. “Attach” button in the PADOR registration form is not working. How can we solve this problem?

Filling the PADOR registration form for each stakeholder of the project (lead applicant, co-applicant(s) and affiliated entity(ies) (if any)) will be enough for this stage of the evaluation.  

Documents (statutes/law, legal entity file, registration document, financial report and financial identification form) stated in this form is not needed to be uploaded.

7. It is not necessary to upload the documents (statutes/law, legal entity file, registration document, financial report and financial identification form) specified in this form. However; is it an advantage to install them?

No. 

8. In the PADOR registration form explanatory text, it says that the documents (statutes/law, legal entity file, registration document, financial report and financial identification form) are not required to be uploaded. But when these documents are not loaded, the form is not saved, it gives an error. What should be done about this?

The form allows saving without uploading the documents. Please check the security settings of the computer or try to save the document on a different computer.

9. Can we change/add some of the activities of the action due to covid-19 pandemic?
As stated in Section 2.2.1 and 2.2.5 of the guidelines, the elements (co-applicant(s), affiliated entity(ies) (if any), associate(s) (if any), priority area(s), specific objective(s) and expected result(s)) outlined in the concept note may not be modified in the full application. On the other hand, some activities may be added or modified without changing the project specific objective(s) and still ensuring these activities’ contribution to the overall Programme objectives.
10. Could you please clarify the status of British co-applicants related to the United Kingdom’s withdrawal from the EU?
Following the entry into force of the EU-UK Withdrawal Agreement on 1 February 2020 and in particular Articles 127(6), 137 and 138, the references to natural or legal persons residing or established in a Member State of the European Union and to goods originating from an eligible country, as defined under Regulation (EU) No 236/2014 and Annex IV of the ACP-EU Partnership Agreement, are to be understood as including natural or legal persons residing or established in, and to goods originating from, the United Kingdom. Those persons and goods are therefore eligible under this call. 
11. Will trainings be arranged regarding the preparation of the full application package?

No.

12. Will the scores of concept notes be declared to the applicants which will submit the full application package? 

No.

13. I would like to have more information about a  paragraph in guidelines which define the eligible criteria of applicants; "(2)   Potential applicants may not participate in calls for proposals or be awarded grants if they are in any of the situations listed in Section 2.6.10.1 of the practical guide; Lead applicants, co-applicants, affiliated entities and, in case of legal entities, persons who have powers of representation, decision-making or control over the lead applicant, the co-applicants and the affiliated entities are informed that, should they be in one of the situations of early detection or exclusion according to Section 2.6.10.1 of the practical guide, personal details (name, given name if natural person, address, legal form and name and given name of the persons with powers of representation, decision-making or control, if legal person) may be registered in the early detection and exclusion system, and communicated to the persons and entities concerned in relation to the award or the execution of a grant contract. In this respect, lead applicants, co-applicants and affiliated entities are obliged to declare that they are not in one of the exclusion situations through a signed declaration on honour (PRAG Annex H). For grants of EUR 60 000 or less, no declaration on honour is required." But there is no section such as 2.6.10.1. Could you please tell us clearly how we can find these criteria?  
Section 2.6.10.1 is a section of practical guide (Procurements and grants for European union external actions- A practical guide)

Please see the mentioned section at the following address: https://ec.europa.eu/europeaid/prag/document.do?nodeNumber=2.6.10.1
14. In the "User List" section of the PADOR registration form, it is stated that at least two users who have permission to represent the institution must be added. Since the representation authority of the institutions belongs to one person, can one of these two users be a contact person who is not authorized to represent the institution?

You may include only the name of the person who has permission to represent the institution according to statutes/law documentation of your institution.

Please note that there is no requirement for having an EU login account (e-mail) and the related section of which can be left empty. 
15. Due to the pandemic process, we cannot have a healthy meeting with our project partners and affiliates. There are problems with the documents that need to be signed. Municipalities do not give appointments, especially due to the pandemic process. Is it possible to postpone the deadline of 15 September 2020?
Postponement of the submission deadline is not possible.

Please be reminded that only the following documents are needed to be submitted with the full application:

1. Full application form - Part B of the grant application form including;

- Mandate for the co-applicant(s) - Section 4.2 of Part B of the grant application form, 

- Affiliated entity(ies) statement - Section 5.2 of part B of the grant application form,

- Checklist - Section 7 of Part B of the grant application form, 

- Declaration by the lead applicant - Section 8 of Part B of the grant application form,

2. Budget (Annex B),

3. Logical framework (Annex C),

4. PADOR Registration form (Annex F),

5. Electronic format (CD-ROM or USB) of the full application form (in Word format), budget (in Excel format), logical framework (in Word format) and PADOR Registration form (in Pdf format).
As for the mandate for the co-applicant(s) an affiliated entity(ies), these documents can be supplied in the form of originals, photocopies or scanned versions (i.e. showing legible stamps, signatures and dates) of the said originals.
Please also note that documents mentioned in the section 2.4 (such as statutes/law, legal entity file, registration document, financial report and financial identification form) stated in this form is not needed to be submitted in this stage and will be requested from the lead applicants whose applications have been provisionally selected or placed on the reserve list in the next stage (verification of eligibility stage).

16. In line with the guidelines, we will add "tax payer" document and the Social Security registration number to the application form. Will a letter "tax payer" document and social security registration number be required from our project partner (a municipality)?

Please see Reply-15. Documents mentioned in the section 2.4 (such as statutes/law, legal entity file, registration document, financial report and financial identification form) stated in this form is not needed to be submitted in this stage and will be requested from the lead applicants whose applications have been provisionally selected or placed on the reserve list in the next stage (verification of eligibility stage). In this section 2.4, which documents are requested from the lead applicants, co-applicants and affiliated entities are also emphasised.
17. In case the covid-19 pandemic gets worse, are we going to be able to amend our project accordingly?

If awarded the grant contract, the contract may be amended during implementation period as per the provisions of Article 9 of the general conditions (Annex G-II of the standard grant contract).
Please note that the question is related to the implementation period. After the signature of the grant contract, training for the project implementation will be held to support the Beneficiaries.
18. Is it possible to write two e-mails in the "contact person e-mail" section in the full application form for a better communication?

It is possible to write two e-mails in relevant section. On the other hand, the first e-mail will be used by the contracting authority during correspondances. Therefore, it is important to write an accesible e-mail since the contracting authority will not be held responsible in the event that it cannot contact an applicant.
19. Should the partnership documents be original?

No. Documents can be supplied in the form of originals, photocopies or scanned versions (i.e. showing legible stamps, signatures and dates) of the said originals. 

Eligibility of Actions

(Section 2.1.4 of the Guidelines)

Eligibility of Costs (Section 2.1.5 of the Guidelines) and 


Financial Issues

20. The Research Center of a university from Greece as co-applicant demands the 10% of the budget as an authority expense. Is it an eligible cost if we mention that amount as an institutional cut?

Co-applicants have the right to directly use the project budget for their eligible costs in the implementation of the project. However, please note that the coordinator (if awarded the grant contract, the lead applicant will be identified as the coordinator) is the main interlocutor of the contracting authority and has full financial responsibility for ensuring that the action is implemented in accordance with this contract. As stated in section 2.1.5 of the guidelines, costs deriving directly from the requirements of the contract (dissemination of information, evaluation specific to the action, audits, translation, reproduction, insurance, etc.) including financial service costs (in particular the cost of transfers and financial guarantees where required according to the contract) are eligible. In addition, in the general conditions (Annex G-II of the standard grant contract) Article 14.1 and 14.2, eligibility criteria for the costs and the eligible direct costs are also listed. In line with these provisions, depending on the nature of the cost, the applicants should assess whether the costs are to be included in the budget (as direct or indirect cost) or not.
21. How will the co-financing be realized? Can the staff costs of the lead applicant or co-applicant be considered as co-financing?  

Amount of co-financing should be provided from the own resources of the lead applicant or its co-applicant(s) or affiliated entity(ies) or from another resource other than European Union budget or the European Development Fund. 

Co-financing can be realised either by depositing the amount directly or in intervals to the project account or covering some of the costs indicated in the project budget in accordance with the general conditions (Annex G-II of the standard grant contract). 

Cost of applicants’ (lead applicant and co-applicant(s)) own staff assigned to the action could be included in the budget and may be regarded as co-financing. Actual gross salaries including social security charges and other remuneration-related costs of the staff assigned to the action are eligible costs on the condition that salaries and costs shall not exceed those normally borne by the applicants unless it is justified by showing that it is essential to carry out the action. Please see general conditions (Annex G-II of the standard grant contract). 

22. Can we use in-kind contribution to cover the co-financing?

No. Contributions in kind may not be treated as co-financing. However, if the description of the action as proposed includes contributions in kind, the contributions have to be made. Please see section 2.1.5 of the guidelines.

23. It is stated in the section 2.1.1 of the application form (part B) that "If financial support is allowed by the guidelines for applicants, applicants wishing to give financial support to third parties must define, in line with the conditions set by the guidelines for applicants the objectives and results to be obtained with financial support, the different types of activities eligible for financial support, on the basis of a fixed list, the types of entity eligible or categories of persons which may receive financial support, the criteria for selecting these entities and giving the financial support, the criteria for determining the exact amount of financial support for each third entity, and the  maximum amount which may be given. With reference to Section 2.4 of PRAG, the beneficiary of the grant contract shall be responsible for the respect of the EU restrictive measures in case of financial support to third entities." What is meant by above phrase?
As stated in Section 2.1.4 of the guidelines, applicants may not propose financial support to third parties.

24. Are taxes including Value Added Taxes (VAT) eligible cost? How these taxes should be covered if there is any procurement that includes VAT?

No. VAT is not eligible under this call for proposals. Please see Annex J-Information on the Tax Regime and Annex X-Taxes and Customs Arrangements of the standard grant contract.
Please note that the question is related to the implementation period and after the signature of the grant contract, training for the project implementation, including financial/legislative issues will be held to support the beneficiaries.
25. Can academic staff be paid in the scope of the subject grant scheme? What are the possible barriers or boundaries of the salaries for academicians?
Academic staff can be employed/paid in the project within the framework of the applicable law(s) to which they and their institutions are subject to. 

Academicians, instructors, lecturers, research assistants etc. who work in the institutions falling under the scope of the High Education Law No. 2547 may work in the projects without prejudice to the provisions of the Law they are subject to and the regulations of High Education Institution in which they work for. If they are employed in scope of the projects, they will be requested to submit the legal basis and necessary supporting documents, showing the appropriateness of their employment. Therefore, when preparing the budget and setting the fees/salaries for the academicians, all associated costs must be taken into account (such as revolving funds cuts - if it is the case).

Please note that the question is related to the implementation period and after the signature of the grant contract, training for the project implementation, including financial/legislative issues will be held to support the beneficiaries.
How to Apply and the Procedures to Follow

(Section 2.2.5 and 2.2.6 of the Guidelines)

26. Please confirm whether Euro equivalent of financial figures are converted by the current Euro / Turkish Lira exchange rates.

Financial data to be provided by the applicants in the organization data form must be expressed in EUR. If applicable, where an applicant refers to amounts originally expressed in a different currency, the conversion to EUR shall be made in accordance with the InforEuro exchange rates of December 2019, which can be found at the following address: http://ec.europa.eu/budget/graphs/inforeuro.html. 
27. We have all the documents in original Turkish for the Annex-F document. Should we translate the documents to English?
No translation is necessary for this evaluation stage. Please see Reply-6, 7, and 15.
On the other hand, in the verification of the eligibility stage, if requested documents are not in one of the official languages of the European Union or in Turkish, a translation into English of the relevant parts of these documents proving the lead applicant's and, where applicable, co-applicants' and affiliated entity(ies)' eligibility, will be requested  from the provisionally selected applicants for the purpose of analysing the application.
28. Do we need to submit “declaration on honour” at this stage?

No. “Declaration on honour” should be submitted in the third stage “Verification of Eligibility of the Applicants and Affiliated Entity(ies)” by the applicants whose application has been provisionally selected or placed on the reserve list.
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