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Clarifications-II 
Note 1: Most of the questions that have been received concerning this call for proposals (call) can be answered by carefully reading the guidelines for grant applicants (guidelines).
Note 2: Please note that in the interest of equal treatment of applicants, the Contracting Authority does not give prior opinion on the eligibility of a lead applicant, a co-applicant, an affiliated entity, an action or specific activities (Please see Section 2.2.8 of the guidelines).

Please further note that the replies given to the questions on the eligibility of the applicants and their affiliated entities are provided solely for the question asked without consideration of whether the other eligibility criteria stated in the guidelines (Sections 2.1.1 and 2.1.2) are fulfilled or not.

General Issues

1. Can we change our co-applicant/associate with another one that has the similar experiences?
In principle, as stated in Section 2.2.1 and 2.2.5 of the guidelines, the elements (co-applicant(s), affiliated entity(ies) (if any), associate(s) (if any), priority area(s), specific objective(s) and expected result(s)) outlined in the concept note may not be modified in the full application form. The lead applicant may replace a co-applicant or an affiliated entity only in duly justified cases (e.g. bankruptcy of initial co-applicant or affiliated entity). In this case the new co-applicant/affiliated entity must be of a similar nature as the initial one. 
As stated in Section 2.2.5 of the guidelines, an explanation/justification of the relevant replacement/adjustment should be included in an accompanying letter or email with the full application. Then the change will be assessed by the Evaluation Committee/Contracting Authority. Evaluation Committee/Contracting Authority may request the supporting documents such as decision or legal document of dissolvement of the co-applicant or affiliated entity to assess the issue accordingly.

2. Is it possible to add a new associate?

Yes. Please see Reply-1.
3. We would like to change the name of our Association in accordance with the decision of managing body. Does it affect the score of our proposal?

No. However, in order to prevent any confusion an explanation/justification of the relevant amendment together with the supporting documents should be provided within the application.
4. The co-applicant organization mentioned in the concept note is from the United Kingdom. What will happen if the United Kingdom withdraws from the EU during the project implementation period?
Please be note that eligibility criteria must be complied with for the entire duration of the grant evaluation & implementation. If the United Kingdom withdraws from the EU during the grant period without concluding an agreement with the EU ensuring in particular that British applicants continue to be eligible, they will cease to receive EU funding (while continuing, where possible, to participate) or be required to leave the project on the basis of Article 12.2 of the General Conditions (Annex G-II of the guidelines). Please see the Corrigendum-I. In this case, effects of this withdrawal to the project objectives and eligibility of the action will be assessed by the Contracting Authority and necessary actions will be taken according to the General Conditions.
5. Is it possible to present some concepts by drawing figures/tables/images to articulate them clearer?
Yes. 

6. When filling the sections related with the lead applicant/co-applicant(s)’s experience in the Full Application Form, should we take into account for the experience of the lead application/co-applicant itself or is it possible to write also personal experiences? Can we also indicate our on-going projects as an experience?

The relevant sections request detailed description of actions (both on-going and completed) managed by the lead applicant/co-applicant(s) organizations over the past three years; personal experiences should not be included in these sections.

7. When filling the table provided for similar actions under the section “2.2 Lead Application’s experience”, what should we indicate as location?
All country(ies) and city(ies) where the referenced experience took place should be written. 
8. Will the indicative timetable be updated?

Please see the Corrigendum-II published on 25.07.2018. Indicative timetable may be updated by the Contracting Authority during procedure. In such cases, the updated timetable will be published on the EuropeAid website at https://webgate.ec.europa.eu/europeaid/online-services/index.cfm?do=publi.welcome, CFCU website at http://www.cfcu.gov.tr
 and Ministry of Foreign Affairs - Directorate for EU Affairs (previously Ministry for EU Affairs) website at http://www.ab.gov.tr.
Eligibility of Actions

(Section 2.1.4 of the Guidelines)

Eligibility of Costs (Section 2.1.5 of the Guidelines) and 


Financial Issues

9. How should the budget be prepared? Should the budget details be provided for each budget line or should they be indicated as lumpsum? Is there any financial guide that we can follow during budget preparation?
The budget (includes 3 worksheets) should be prepared after the Project is written. 

Budget template includes 6 budget headings (such as 1. Human Resources). Further, some budget lines (such as 1.1.1 Technical) are also provided by default in the Budget under the budget headings. Eligible costs (please see Section 2.1.5 of the guidelines) related with the activities should be indicated under the appropriate budget headings. As stated in the instructions on the budget (Worksheet I), the description of items must be sufficiently detailed and all items must be broken down into their main components. The number of units and the unit value for each budget item must be specified. Justification of the Budget for the Action (Worksheet II) should include a narrative clarification of each budget item demonstrating the necessity of the costs and how they relate to the action and also should provide a justification of the calculation of the estimated costs. Inconsistencies between the project and the budget should be avoided.
As stated in the Section 2.1.5 of the guidelines, eligible costs may be based on any or a combination of actual costs to be incurred by beneficiaries and affiliated entity(ies) and one or more simplified cost options. Simplified cost options may take the form of unit costs, lump sums and flat-rate financing. In case use of “simplified cost option” is proposed, the budget should include different budget lines per applicant and for each type of simplified cost option. In addition, the total amount of financing on the basis of simplified cost options (excluding the indirect costs) cannot exceed EUR 60.000 per beneficiary (per applicants and affiliated entity(ies)). Please also see guidelines and Checklist for Assessing Budget and Simplified Cost Options (Annex K of the guidelines) for more information.
There is no financial guide published about preparation of budget.
10. Should one consolidated budget be prepared for lead applicant, co-applicant(s), and affiliated entity(ies) (if any)?

One consolidated budget including estimated expenses of the lead applicant, the co-applicant(s) and affiliated entity(ies) (if any) should be prepared. In the Budget Worksheet-2 (Justification of the Budget for the Action), it should be clearly explained whether the costs are associated with the lead applicant or the co-applicant(s) or affiliated entity(ies) and this explanation should be in line with the Full Application Form. 

Also, the costs that co-beneficiaries (if awarded the grant contract, the co-applicants will become the beneficiary identified as the co-beneficiary in Annex G (Special Conditions)) and affiliated entity (if any) incur are eligible in the same way as those incurred by the lead applicant. In such case, amount to be used by the co-beneficiaries and affiliated entity(ies) should be inserted in “Budget Distribution Table” which is included in the Annex B (Budget) - 3. Expected Sources of Funding & Summary of Estimated Costs worksheet.
11. Is there maximum percentage of the total budget, assigned to each category of "Costs" for example "Salaries/Human resources", "Equipment and supplies" etc.  (For example; the total cost of “Equipment and supplies” shall not be exceed 15% of the total eligible costs)? 
Only two thresholds exist in relation to budget headings: “8. Indirect costs” and “10. Provision for contingency reserve”. 

As it is indicated in the section 2.1.5 of the guidelines the indirect costs (budget heading 8)  incurred in carrying out the action may be eligible for flat-rate funding, but the total must not exceed 7% of the subtotal of the direct eligible costs (budget heading 7). In addition, the budget may include a contingency reserve (budget heading 10) not exceeding 5% of the subtotal of direct eligible costs (budget heading 7).

Although there is no threshold concerning the other budget headings (such as “Equipment and supplies”), appropriate reflection of the activities in the budget; ratio between the estimated costs and the expected results; the necessity, unit rate (e.g. whether it is consistent with market rates) and the number of units (whether it is consistent with the Description of Action) of the budget items will be taken into account during the evaluation.

Furthermore, as also indicated in section 2.1.4 of the guidelines, infrastructure projects or projects essentially focused on the purchase of equipment are ineligible.

12. What are the current allowed per diem rates for the participants of project events? 

Daily allowance rates (Annex H of the guidelines), which shows the current rates, are available at the following address: http://ec.europa.eu/europeaid/funding/about-procurement-contracts/procedures-and-practical-guide-prag/diems_en. 
13. Are office costs eligible? 
Where the implementation of the Action requires the setting up or the use of local infrastructure (field office) in the partner country, field office costs are considered as eligible costs of the action if incurred in accordance with Article 14 of the General Conditions (Annex G-II of the guidelines). Please also see the Article 7.1.4 of the Special Conditions (Annex G of the guidelines).

14. If a room in the premises of the lead applicant/co-applicant/affiliated entity/ associate is allocated as the Project Office, can its share of utilities be covered from budget heading 4?

No. Please see Reply-13.
15. Can public officials be get paid? 

As stated in “Important Note-6” in the guidelines; Civil Servants who are employed under the Law No 657 cannot be employed or be paid any salary within the context of this project except if;

· the cost of these staff assigned to the Action is paid by the Beneficiary or its co  applicant(s) or affiliated entity(ies) if they get necessary permissions from their institutions and they are under the payroll of the Beneficiaries or affiliated entity(ies).

Other public officials can be employed in the project within the framework of the applicable law(s) to which they and their institutions are subject.

The legislation relevant to the civil servants in the other eligible countries should be respected.

16. How much fees should be given to project coordinator? Is there a lower or upper limit?

There is no lower or upper limit for the salaries and fees. However, salaries/fees and any other costs must not exceed those normally borne by the lead applicant or its co-applicant(s), unless it is justified by showing that it is essential to carry out the action. Please see the General Conditions (Annex G-II of the guidelines).
17. As there are some education activities within the scope of the project, is it compulsory to include a trainer / technical staff as part of the project team?
There is no provision or limitation regarding the qualifications of the project team. Involvement of any trainer/technical staff to the project as part of the project team should be decided by the lead applicant by considering the content and requirements of the proposal. No prior opinion can be given by the Contracting Authority about the project designs. 
18. Are the purchased materials (e.g. computer) subject to the rule of origin?

As stated in the Annex G-IV Contract Award Rules of the guidelines; if the amount of the supplies to be procured is below 100.000 € per purchase they may originate from any country and no certificate of origin needs to be submitted.
Please note that the question is related to the implementation period. However, after the signature of the grant contract, training for the project implementation, including financial/legislative issues will be held to support the Beneficiaries.
19. Can we get external support/hire a consultancy firm for the preparation/implementation of our proposal? Which budget item can be allocated to meet these expenses?
The decision of using external assistance for the preparation of the proposal is up to the lead applicant. However, any expenditure that incurred prior to the signature of the contract are ineligible costs, and thus cannot be included in the project budget (neither as grant nor as co-financing) with the exception of the cases falling under Article 14.1 (iv) of the General Conditions (Annex G-II of the guidelines).
As stated in the Section 2.1.1 of the guidelines and the “Declaration by the Lead Applicant” that is to be signed by the lead applicant (see Part A section 3 and Part B section 8 of the grant application form), the lead applicant must be directly responsible for the preparation, management and implementation of the Action with the co-applicant(s) and affiliated entity(ies) (if any), not acting as an intermediary. 
Consultancy costs for the implementation of the project may be eligible to the extent that they relate to the activities and can be placed under budget heading 5 or 6.
20. Is it possible to have a subcontractor for all the travel and per-diem expenditures? If so, should it be indicated under the “5.6 Cost of conferences/seminars” budget item? Which budget item can be allocated to meet these expenses?

Yes. In general, per-diem costs can be covered from budget line 1.3 and budget heading “2. Travel” is used to cover travel expenditures for the needs of the Project. Also, it is possible to subcontract all the travel and costs covered by the per-diem (e.g. meal, inner city travel and hotel expenses) and place these expenditures under budget heading 5 or 6 if this is in compliance with sound financial management.
Please be noted that in any expenditure realized, cost effectiveness must be ensured unless there is a valid need/reason.
21. Can individuals be paid from the project budget if they act as interpreters during the project activities? If so, is it possible to make payments directly to the personal accounts?  
Yes. In order to make payment directly to the personal accounts; the person should be employed as a project staff by the lead applicant/co-applicant(s)/affiliated entity(ies) under budget heading “1. Human Resources” or it can be covered from budget headings 5 or 6 if he/she provides an invoice/freelance expert invoice. 
Please note that the question is related to the implementation period. After the signature of the grant contract, training for the project implementation, including financial/legislative issues will be held to support the Beneficiaries.
22. Could you share us any Budget for the Action that could be used as a suitable example?

No. All information which you may require while preparing your application is given in the application documents published in the related web pages. 
How to Apply and the Procedures to Follow

(Section 2.2.5 and 2.2.6 of the Guidelines)

23. As we are invited to the Full Application Evaluation, where can we reach to the Full Application Form template and the other documents for information?

Documents to be filled including “Full Application Form” and the documents for information can be reached on the EuropeAid website at https://webgate.ec.europa.eu/europeaid/online-services/index.cfm?do=publi.welcome, CFCU website at http://www.cfcu.gov.tr
 and Ministry of Foreign Affairs - Directorate for EU Affairs (previously Ministry for EU Affairs) website at http://www.ab.gov.tr.

24. Should the supporting documents stated in the Section 2.4. of the guidelines be submitted with the Full Application Form?

No, the list of documents that have to be submitted are mentioned in Section 2.2.5 and listed in Section 2.2.6 of the guidelines. 

In case of provisional selection, the lead applicant will be informed and supporting documents which were stated in Section 2.4. Submission of Supporting Documents for Provisionally Selected Applications will be requested by the Contracting Authority. 
25. Do we need to submit the CVs or payroll documents of the staff who will work in the project with the Full Application Form? 

No. Please note that only the Full Application Form and the published annexes which have to be filled in (Budget, Logical Framework) will be transmitted to the evaluators (and assessors, if used). No supporting document such as CV or payroll should be submitted with the application, however; the Contracting Authority may request such supporting documents during the evaluation procedure.  Please also see Reply-24.
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